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Need Support? Email info@7x24exchange.org

Start 

Visit 
https://www.7x24exchange.org/
call-for-presentations/ and click 

or tap on the Submit a 
Presentation button.

Click or tap the Submit a 
Proposal button.

Set Cookie Preferences
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Speaker Login

Click or tap this link to 
create a new account.

The next step is to create a 
speaker account on our system.

If you already have a speaker 
account, you can login here.

Login if you already have 
a speaker account.
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Create Account

Provide your First and Last 
name, email address and create 

a password.

Passwords must contain:
At least 1 letter

At least 1 number
8 to 20 characters

No spaces

Click or tap the Create 
button.
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Start the Proposal Submission Process

Once you have created a 
Speaker account (or logged 
into the system), you will be 

ready to continue.

Click or tap the Submit a 
Proposal button.

Your name will be displayed 
in the upper right corner.
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Read the Informational and Selection Criteria

This screen provides 
information about 7x24 
Exchange and proposal 

selection criteria.

Click or tap the Save & Continue 
button to continue to the next 

screen.

New! 
The submission process takes 
place over a series of screens
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Fill Out the Speaker Details (Job and Company Info)

After you begin, fill out the 
primary speaker details.

Your First and Last Name will be 
prepopulated from your account.
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Fill Out the Speaker Details (Social Media, Photo, and Bio)

Continue filling out the form 
by including the primary 

speaker’s Social Media links, 
a photo and biography.

Collecting Social Media 
links is a new feature.

Upload a 300 dpi headshot 
of the primary speaker.

Provide the primary 
speaker’s biography which 

will be used in the Program.
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Fill Out the Speaker Details (Authorization and Co-Presenters)

Provide the appropriate 
authorization details and add 

co-presenter details.

Click or tap the Add Co-Presenter 
button to add up to 4 co-presenters.

Click or tap the Save & Continue 
button to proceed to the next screen.
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Fill Out the Presentation Details (Presentation Name and Description)

Provide the presentation 
title, instructional method 

and description.
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Fill Out the Presentation Details (Attach Supporting Files)

Attach any related files to the 
presentation proposal.

A Presentation Outline and 
any Co-Presenter 

Agreements (when 
applicable) are required.

Click or tap the Upload File button to 
add attachment files.

Click or tap the trash can icon to 
remove attachments.

Click or tap the Save & Continue to 
go to the next step.

Click or tap the Previous button to 
return to the previous section.
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Fill Out the Presentation Details (Acknowledgments)

Read and complete the 
various acknowledgments.

Click or tap the Save & Continue 
button to review your submission.
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Review Your Submission or Return to Form

Review your proposal.
If you would like to change 

something, click or tap on the 
Return to Submission form

If everything looks good, click the 
Submit button.
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Confirmation After Submission

After a successful 
submission, you will receive 

a confirmation number.
Confirmation Number
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Viewing Your Submissions

You can view your 
submissions in the system.

To Withdraw your submission, 
click or tap on the Withdraw 

button, then confirm.

To edit your submission, click or 
tap on the edit button, then 

proceed with your edits.

To view your submissions, click 
or tap on the My Submissions 

link in the header.
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